Workforce

Virtual Assistant =~ Ao
Email Management

Lessons Include:

Email Organization

Inbox Triage

Efficient Email Response

Filters and Folders Setup

Spam and Unwanted Email Handling
Email Etiquette

Email Software Proficiency

Communication and Follow-up Skills

Objective: Learn Techniques of Email Management
Advised Duration: 7 Weeks

Gain the skills
Modality: Online, Self-paced to begin your
Total Charge: $2497.00 career, TODAY.

Sign Up Today at: workforceacademyonline.com



