Intro to Computers 2: Yorkforce

Academy

Microsoft Office &
Google Workspace

Lessons Include:

Word processing and document creation
Spreadsheet management and data analysis
Presentation design and delivery

Database creation and management

Project management using Office tools
Collaboration and sharing documents

Office shortcuts and productivity tips

And Much More

Gain the skills
Objective: Learn Microsoft Office Pro & Google Workspace Fundamentals to be gi n your

Advised Duration: 8 Weeks
Modality: Online, Self-paced
Total Charge: $2497.00

career, TODAY.

Sign Up Today at: workforceacademyonline.com



